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PART 3200—DEPARTMENT OF AG-
RICULTURE GUIDELINES FOR THE 
ACQUISITION AND TRANSFER OF 
EXCESS PERSONAL PROPERTY
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AUTHORITY: 5 U.S.C. 301; 7 U.S.C. 2206a.

SOURCE: 63 FR 57234, Oct. 27, 1998, unless 
otherwise noted.

§ 3200.1 Purpose. 
This Part sets forth the procedures 

to be utilized by Department of Agri-
culture (USDA) in the acquisition and 
transfer of excess property to the 1890 
Land Grant Institutions (including 
Tuskegee University), 1994 Land Grant 
Institutions, and the Hispanic-Serving 
Institutions in support of research, 
educational, technical, and scientific 
activities or for related programs as 
authorized by 7 U.S.C. 2206a. Title to 
the personal property shall pass to the 
institution.

§ 3200.2 Eligibility. 
Institutions that are eligible to re-

ceive Federal excess personal property 
pursuant to the provisions of this part 
are the 1890 Land Grant Institutions 
(including Tuskegee University), 1994 
Land Grant Institutions, and the His-
panic-Serving Institutions conducting 
research, educational, technical, and 
scientific activities or related pro-
grams.

§ 3200.3 Definitions. 
(a) 1890 Land grant institutions—any 

college or university eligible to receive 
funds under the Act of August 30, 1890 
(7 U.S.C. 321 et.seq.), including 
Tuskegee University. 

(b) 1994 Land grant institutions—any of 
the tribal colleges or universities as 
defined in section 532 of the Equity in 
Educational Land-Grant Status Act of 
1994 (7 U.S.C. 301 note). 

(c) Hispanic-serving institutions—insti-
tutions of higher education as defined 
in section 316(b) of the Higher Edu-
cation Act of 1965 (20 U.S.C. 1059c (b)). 

(d) Property management officer—is an 
authorized USDA or institution official 
responsible for property management. 

(e) Screener—is an individual des-
ignated by an eligible institution and 
authorized by the General Services Ad-
ministration (GSA) to visit property 
sites for the purpose of inspecting per-
sonal property intended for use by the 
institution. 

(f) Excess personal property—is any 
personal property under the control of 
a Federal agency that is no longer 
needed. 

(g) Cannibalization—is the disman-
tling of equipment for parts to repair 
or enhance other equipment.

§ 3200.4 Procedures.

(a) To receive information con-
cerning the availability of Federal ex-
cess personal property, an eligible in-
stitution’s property management offi-
cer may contact their regional GSA, 
Area Utilization Officer. All property 
management officers of eligible insti-
tutions will be placed on the USDA 
mailing list for information on the 
availability of property. USDA excess 
property will first be screened by 
USDA agencies through the Depart-
mental Excess Personal Property Coor-
dinator (DEPPC) using the PMIS/PROP 
system. 

(b) Excess property selected by 
screeners of eligible institutions should 
be inspected whenever possible, or the 
holding agency should be contacted to 
verify the condition of the items, be-
cause interpretation of condition codes 
varies among Federal agencies. 

(c) If the condition of the item is ac-
ceptable, the institution should 
‘‘freeze’’ (reserve) items by calling the 
appropriate GSA office or USDA De-
partmental Excess Personal Property 
Coordinator (DEPPC). Since GSA may 
have several ‘‘freezes’’ on a piece of 
equipment, it is critical that the paper-
work be submitted as soon as possible. 
Further, while transfers of excess per-
sonal property normally will be ap-
proved by GSA on a first-come-first-
serve basis, consideration will be given 
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to such factors as national defense re-
quirements, emergency needs, pre-
clusion of new procurement, energy 
conservation, equitable distribution, 
and retention of title in the Govern-
ment. 

(d) Eligible institutions may submit 
property requests by mail or fax on a 
Standard Form 122, ‘‘Transfer Order 
Excess Personal Property,’’ with a 
written justification statement (sub-
mitted by the recipient) explaining 
how the property will be used for re-
search, educational, technical, or sci-
entific activity or for related pro-
grams. 

(e) The SF–122 should be signed by 
the eligible institution’s property man-
agement officer or authorized designee. 

(1) The following information should 
also be provided: 

(i) Date prepared. 
(ii) GSA/DEPPC address. 
(iii) Ordering Agency and address. 
(iv) Holding Agency and address. 
(v) Name and address of Institution. 
(vi) Location of property. 
(vii) Shipping instruction (including 

institution contact person and phone 
number). 

(viii) Complete description of prop-
erty including original acquisition 
cost, serial number, condition code, 
and quantity. 

(2) This statement needs to be added 
following the property description but 
does not serve as a justification state-
ment:

The property requested hereon is certified 
to be used in support of research, edu-
cational, technical, and scientific activities 
or for related programs. This transfer is re-
quested pursuant to the provisions of section 
923 of Pub. L. 104–127 (7 U.S.C. 2206a).

(f) The SF–122 should be forwarded to 
USDA for approval and signature by an 
authorized USDA official. As confirma-
tion of approval, the eligible institu-
tion’s property management officer 
will receive a stamped copy of the SF–
122. If the request is disapproved, it 
will be returned to the property man-
agement officer of the eligible institu-
tion with an appropriate explanation. 
All USDA approved SF–122’s will be 
forwarded to DEPPC or the appropriate 
GSA office for final approval. 

(g) Once the excess personal property 
is physically received, the institution 

is required to immediately return a 
copy of the SF–122 to USDA indicating 
receipt of requested items. Cancella-
tions should also be reported to USDA.

NOTE: USDA shall send an informational 
copy of all SF–122’s transactions to GSA.

EFFECTIVE DATE NOTE: At 68 FR 75107, Dec. 
30, 2003, § 3200.4 was amended by revising 
paragraphs (a), (d) and (e)(2), effective Mar. 
1, 2004. For the convenience of the user the 
revised text is set forth as follows:

§ 3200.4 Procedures. 
(a) To receive information concerning the 

availability of Federal excess personal prop-
erty, an eligible institution’s property man-
agement officer may contact their regional 
GSA, Area Utilization Officer. For informa-
tion on USDA excess personal property, visit 
the USDA Web site at http://
www.nfc.usda.gov/propexcs. USDA excess 
property will first be screened by USDA 
agencies through the Departmental Excess 
Personal Property Coordinator (DEPPC) 
using the Departmental Property Manage-
ment Information System.

* * * * *

(d) Eligible institutions may submit prop-
erty requests by mail or fax on a Standard 
Form 122, ‘‘Transfer Order Excess Personal 
Property’’. 

(e)(1) * * *
(2) This statement needs to be added fol-

lowing the property description:

‘‘The property requested hereon is certified 
to be used in support of research, edu-
cational, technical, and scientific activities 
or for related programs. This transfer is re-
quested pursuant to the provisions of Sec-
tion 923 Pub. L. 104–127 (7 U.S.C. 2206a). Also, 
in accordance with these provisions USDA 
authorizes transfer of title of this property 
to the college/university/institution.’’

* * * * *

§ 3200.5 Dollar limitation. 
There is no dollar limitation on ex-

cess personal property obtained under 
these procedures.

§ 3200.6 Restrictions.
(a) The authorized USDA official will 

approve the transfer of excess personal 
property in the following groups for 
the 1890 Land Grant Institutions (in-
cluding Tuskegee University), 1994 
Land Grant Institutions and the His-
panic-Serving Institutions in support 
of research, educational, technical, and 
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